
1.) Click Signature you would like to sign. 

2.) Select “Create a new Digital ID.” Continue. 

3.) Select “Save to File.” Continue. 



4.) To create a self-signed Digital ID, please enter name and email address. Continue. 

5.) Select a secure destination folder for your Digital ID, create a strong password, record the password 
for safekeeping, and Save. 



6.) Select the Digital ID you created. Continue. 

7.) Enter previou
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You must save th
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is document in order for your signature to appear on the form.  



8.) Digital signature will appear as follows: 

9.) If there is more than one signature request per form, select your digitally created signature, 
enter password and then replace the originally saved document. 

 Please be sure to delete any saved documents if you are on a public computer.




